


Sprin 

21 Februa 2025 Half Term 

Last da of term - Earl finish at 1.25pm 

Summer Term: 

School closed 

School closed 

Summer Term be ins 

School closed 
Monday 26 May - Friday 30 May 2025

Half Term includin nk ho/ida 

23 Jul 2025 

Medical 

Last da of term - Earl finish at 1.25pm 

If your child has any medication kept in the medical room, please ensure you collect it before the 
end of term as it will be disposed of. All EpiPen's must have a one-year shelf life when being left at 
school. 

Uniform 
Full uniform will remain compulsory for all pupils when on the school site, and when travelling to and 

from school, as ambassadors of St Martin's. 

All pupils must be wearing full school uniform in line with policy, including no trainers, trousers 

must be mid-grey, no fake eyelashes or nails and skirts must be grey and pleated and sit on the 

knee. The school uniform guide for parents can be found here: School Uniform. 

Please remember that a number of uniform items can be purchased from different uniform providers. 

If you need support with purchasing uniform items please do let the relevant Head of Year know as 

we have a number of pre-loved uniform items. 

Please spend time in the holidays ensuring that your child has the necessary equipment for lessons 

including spare pens and pencils. Form Tutors will conduct a daily equipment check at the start of 

each day to ensure pupils are prepared and ready to learn and have all necessary equipment for 

lessons. 

Pastoral System 
We have a dedicated, fully-qualified school nurse, Mrs R Day, and each year group will have one 
Head of Year and a full time, non-teaching Deputy Head of Year whom parents and carers should 
contact in the first instance. Contact details can be found here pastoral-contacts. 

Satchel One 
All homework, timetable, behaviour and attendance communication will be shared with parents via 
the Satchel One App. We request that all parents and pupils download the FREE app so that you 
can keep up to date with important information and notifications. A copy of a parent guide to help 
you get started can be accessed Here. 
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Helping parents to understand the changes to fines for term 

time holidays 

With the introduction of the new National Framework for Penalty Notices, the following 

changes will come into force for Penalty Notice Fines issued for unauthorised holidays 

recorded by schools after 19th August 2024. 

 

 

 

Who may be fined? 

Penalty Notice Fines are issued 

to each parent who allows their 

child to be absent from school. 

For example: 3 siblings absent 

for term time leave, would 

result in each parent who 

allowed the holiday receiving 3 

separate fines.  

National Threshold 

There will be a single consistent national 

threshold for when a penalty notice must be 

considered by all schools in England of 10 

sessions (usually equivalent to 5 school days) of 

unauthorised absence within a rolling 10 school 

week period. 

These sessions do not have to be consecutive and 

can be made up of a combination of any type of 

unauthorised absence, including the U code (late 

after registers have closed). 

For example: a 5 day holiday would meet the 

national threshold. 

The 10-school week period can span different 

terms or school years.   

 

 

First Offence 

The first time a Penalty Notice is 

issued for an unauthorised term 

time holiday the fine amount 

will be: 

£80 per parent, per child if paid 

within 21 days. 

Increasing to £160 if paid 

between days 22-28. 

 

Second Offence 

(within 3 years) 

The Second time a Penalty Notice is issued for 

unauthorised absence the amount will be: 

£160 per parent (who allowed the holiday), per 

child, payable within 28 days. 

 

Third Offence and Any Further Offences (within 3 years) 

The third time an offence is committed a Penalty Notice will not be issued and local 

authorities will need to consider other available measures to address the absence 

concerns. This may mean that cases are presented before a Magistrate’s Court. 

Prosecution can result in criminal records and fines of up to £2,500.  

Cases found guilty in the Magistrates’ Court can show on the parent’s future DBS 

certificate due to ‘failure to safeguard a child’s education’. 
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